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IIT Mandi 175 075 (Himachal Pradesh)
Non-Teaching Recruitment Section

Advt. No. lIT Mandi/Recruit./NTS/2025/04 Dated: 15.09.2025

sifam fafer: 05.10.2025, 23:59 hrs (IST)
Closing Date: 05.10.2025, 23:59 hrs (IST)

AT SenfehT Teerm quel (feameret Jes) Mrafarf@a T Qi gl & foTe qretr ATiieht & SATere sTae St

FATE |

Indian Institute of Technology (IIT) Mandi (Himachal Pradesh) invites Online Applications from Indian Nationals
for the following Non-Teaching positions:

SI. No. | Name of the Post

Pay Age Category & No. of Posts
Level | Limit | sc | ST | OBC | EWS | UR | Total

1. Assistant Registrar Level-10 40 01 - - - 01 02

Total 01 - - - 01 02

SAATS AT BT ST B ot 3ifa fafer 05.10.2025 - 23:59 hrs (IST) 2 | W=t AT AT frerfwor s1ree % ST
A St 3ifam fafer o fomam s |

The last date of submission of online application forms is 05.10.2025 - 23:59 hrs (IST). The eligibility criteria
shall be determined as on the last date of the submission of online application forms.

Abbreviations:

TG e
SC - Scheduled
Caste

srgafea s | o e e AT T | FHHASIL -
ST - Scheduled OBC - Other Backward EWS- Economically UR  Unreserved
Tribe Classes Weaker Sections

Post

Qualifications, Experience, Knowledge, etc.

Post Code: 001

Assistant Registrar

Essential:
Master's degree in any discipline with at least 55% marks or its equivalent Grade ‘B’ in the
UGC 7-point scale from a recognized University/Institute.

Experience:
Service Experience of 5 years as Superintendent in the pay level 7 or equivalent post/pay.

Desirable:

() Qualification in area of Management/ Engineering/ Law

(i) Experience in handling computerized administration/ legal/ store and purchase/
financial and establishment matters.

(iii) A Chartered or Cost Accountant degree or diploma

GENERAL TERMS AND CONDITIONS

gt ue HHIE U HIL 0. I, AUt AR USRI A § |

All posts are tenable in IIT Mandi at Kamand, District Mandi, Himachal Pradesh.
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2.

10.

Ry H it ug ufdlen W § IR TR & Fawl & SR TRIM H g 780 oA &1 fafy I 8, Ry 3 sgran o
Tl ¢ | aRdien @iy & e 9919+ W Agfad &1 fFafia fear s

All positions are initially on probation as per Institute norms from the date of joining the post in the Institute,
which can further be extended. The appointment will be regularized on successful completion of the probation
period.

3M1ae X U Ugd IHIGAR] P Ug URTARI a1 SI1ell § b 3 oead = of b1 fammoet 7 < et =grvaw Qféres dwaan
3R 3Ya 3n1fe TEe! &l guf v & | ot off TR W 3 ag uran o Iudigar <Aas srgrfdr guf =gt v
g 1 3! SHfigart / Fgfad PR St T aadi § |

Candidates are advised to satisfy themselves before applying that they possess the minimum essential
qualifications and experience, if any, laid down in the advertisement. Candidature/ appointment is liable to be
terminated at any stage if it is noticed that minimum essential qualification is not possessed by the candidate.

Irficart & gt Ve vH0r U7 Td IuTfY fHdt AT urd fafemer / S ¥ ur g SifFar § |

Specified Educational qualifications or equivalent must have been obtained from recognized University/Institute.

IIGAR &1 Icad U T & oIy Tores M, 3N Siiftha S Trafd ofiu= O Aiteaar aut sl & areug
BT SfaRi § |

Computer knowledge including open source software such as Open Office in relevant areas and fluency in English
is required for the posts listed.

et weff & gt & forg, 377 afaqal & Teie § Hudt g Hor & vy N &t 31 ae Fe o Se, e srgamsdt
T B ey /33y / ded/sreumdl uRaierrslt & YR R 0 Y HH diF a9 &l Jd1 UeH $1 & 3R o Afers
U Y AR § | 3TP] UG S5 51 AT TR I [a9g PIs SR A1 faxiia/Rae sifaftad et
Rrerad 81 8141 A1feu| U SEiqaR! ®I 3MS3Msel Hat § - UG 1 T Tdl BT SFIHT YHI0 U SHT BT 1|
For direct recruitment posts, the upper age limit shall be relaxable up to fifty years of age in respect of the persons
who has rendered minimum of three years’ service/deployment at IIT Mandi on contract/ outsourced/adhoc/
temporary/ projects and who are educationally qualified. Their performance must be good and there should be
no indiscipline or complaints regarding Financial/Administrative irregularities against them. Such candidates need
to submit the experience certificate of their rendered services at IIT Mandi.

S UGl & fo e 3FHd A S A1 d IRGRI HrTad/ AU, Wi SRIH! Td Wfed & & g1 91|
The experience required for a given job includes experience gained in government offices, autonomous
institutions and corporate sector.

Ry o & IEigaR! & faw ge at ved & Sl 39 a8 g faviy aif & Ieficart & fou smféa g | o5 ad
D1 Fe ST S/ Srgferd S 94T 03 T & e 3 Uzt ol (NCL) & SRfigaR! & UeM &1 omaet | fesiT
Td Yaud I HHARY/ i1l & off omg B FomaR ge UeH St S | o1 W, §. & Fafta sl &
SN Qs T Y T §, 3¢ SAYHAH 50 I8 BT 3T T UGH ST Q! |

Applicable relaxation for reserved category candidates is applicable only if the post is reserved for a particular
category, 5 years for SC/ST and 3 years for OBC (NCL). Age relaxation to PwD candidates & Ex-servicemen are as
per rules. For regular employees of IITs who are educationally qualified can be considered for direct recruitment
across the whole IIT system up to a maximum of 50 years of age.

d Sufigar St SHyfed i / Sy sHetd / 3 sl o (wiie), o wu ¥ saeiR @i/ feaam o
STIRE(UT T MY T 16 §, I SMdad & THY 30T SHiGaR] & forg 3. off. W &, WRd PR gR1 e urey
H grafd a7 o1 yE o g1 e B 1 o Ut o (wefiud), onfife U ¥ ek af o1 o Se M & forg
IiEaR! &1 IRy ¥U & g8 YA &1 g1 i 390 ur Ruffed ued (1 3fta 2025 &1 a1 39& a1g oY) &
3= et aif (Tiiua), snffer =0 ¥ HHSIR o¥f &7 YA U B

Candidates seeking reservation benefits available for SC/ST/OBC(NCL)/EWS/PwD must be in possession of the
valid certificates in the format prescribed by DoPT, Govt. of India in support of their claim at the time of application.
For availing the benefit of OBC (NCL)/ EWS category candidates in particular shall ensure that they possess the
valid OBC(NCL)/EWS certificate in the prescribed format (issued on or after 15t April 2025)

IERIIEG] val:l?ﬂ%:f WW@W (www.iitmandi.ac.in) auT a9 o (https://iitmandint.samarth.edu.in/) UX
SUAH T |

The prescribed Application link is available at the Institute website (www.iitmandi.ac.in) and link
(https://iitmandint.samarth.edu.in/).
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12.

13.

ITHIGAR B SOt Aféres AT, 3y, I ST faaror, s faf gq arast WO, fEaiTT wTor o=, Sifa sy
7, FdHT 3 RssT o @ S dgR) gH0r U st & 99T T Wi qdTaSl/MHI U &1 W6 B g
yfafaftar srayia &=t g1t aur 3= To= ufsear iR Fgfaa & 0 srom 9t arafde v o URd %A 8 |

Applicant should upload scan copies of certificates in support of their essential qualification, experience, pay drawn
details, documentary proof for Date of Birth, Disability Certificate, Caste Certificate, Latest OBC (non-creamy layer)
certificate etc. Original certificates should be produced at the time of the selection process as well as while joining.

IHIGIR B I0YFd Uy § A SUfed orgyd & wad= & Uamor U3 & SOuTRd ST g1 auT I YT U
T SR Sl T3 gRT 3 WY U R SR b3 1 foifd, B 1 = 3raf, va=mm, e ue & o smeRd
e Higd UafRid g4 =6y |

An applicant is required to upload certificate/s in support of minimum required experience in proper format i.e. it
should be on the organizations' letterhead, bearing the date of issue, specific period of work, designation, pay
drawn for each position, duly certified by the concerned issuing authority.

TS & o 3fTae o3 ardd SHIGAR] &I e T 7Y favur o SR Y[ea (3MTda + TRIRBRUT) BT YT 631 R/
The candidates need to submit the below mentioned fee (application + processing fee) as per the details given
below:

[P B AR (3)/
9ufl/ Category Amount of Fee (Rs.)

3FRIEE/ 3nffe T FHWR q/ Un-reserved/EWS Z 1,000/-

3= fowsT l/ OBC % 7,00/-

SIYfId STifey/ SgfRId sH-Sfay Afgen/ feaan /uayd 9w/

SC/ST/Women/PwD/ESM 00

gTefiap, TERBRUT Yo YA HRA1 I |

g Sfa, Srgferd wH-sifa, Afan, feai ok yagd S AR B 3MdeT Yeb & YA A Ze AT 8 |

SC, ST, Women, PwD & ESM categories are exempted from payment of application fee. However, processing fee is being
charged.

14.

15.

16.

17.

T IR YT foar 71 Yoo foveit oY a3 a1ty =7g fobdm S |

Fee once paid shall not be refunded under any circumstances.

I8 IFfGaR 3T foreRT g1t b SiFems s yuz # &1 o 36! IHeR! 981 81 | 3¢ §1e | g8 urdl ol § b
3frae # gt 7S THHRY Ffeyul/eri § @ STHieart/Agfad & g/ Maftad o= s |

In online application form correctness of the information being provided is the responsibility of the applicants. If
it is found at a later date that any information given in the application is incorrect/false, the
candidature/appointment is liable to be cancelled/terminated.

S IEiCaR T i Ug & 1T 31de 37 & 35 8, I U Ug P fo1T T I YU O Td fyaru &1 T
W g wfafaftat syl St g1l a1 Ui g & forg i Y[ew < g |

Candidates desirous of applying for more than one position (post) should submit a separate application for each
post along with uploading of self-attested copies of certificates, testimonials as required and prescribed fee for
each position.

TR Frafefed sfier QRit TEd &;

The Institute reserves the right to;

%) U Ul & forg uRfa & SR fafad/aaawra usiern &1 S HRAT1 A1 7 BT 3R IEGAR! &1 UTwdl 3R
3HT DI A H W GU ITP! [IRdd TRI&T//TIH URIE0T g g o forg 39! Y Yt & fod AFeus Fuila
B & o1 Sgdterr TR o7 7o B |

a) conduct or not to conduct written/trade tests for such posts wherever the circumstances so warrant or may
constitute a Screening Committee to fix the criteria after taking into account the qualification and experience of
the applicants to shortlist candidates to be called for written test/trade test,

q) fodt ot fasfua ug (@ah &1 9 W=,

b) not to fill any of the advertised position(s),

) T UiohdT & THT U SHIGaR! # ¥ ifafkad ual & mfie sd g¢ Rfdadt 1R | 59 UHR 3 ugl &t I
B uRadT 8 gHaT g |
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18.

19.

20.

21.

22.

23. Fgfada

24.

25.

26.

¢) fill consequential vacancies including additional posts arising at the time of selection process from available
candidates. The number of positions is thus open to change.

TRIT UGl & for ofeh, SrHa fasiwrar Sieft Feffd =gamm argar & oifiies g TR SMmdeHl &1 St 3R Y It a9
1 HTRIBR QR T 8 3R Pad I¢f SHICAR] B! el Tobell ¢ Sl & T0 I gRT Treerd: Iugerd ol & |
39 UBR Sad (uiRd gpar 9 I 81 | B1S +ff SWicar = ufhar & R ga $1 gPer el g1 | 3
Iufieart & favg Twiftd @uft e dvear iR w1t srgya Twifia cwaras weg & ary i sifard usar @
3ty o1 faaRur ot &1 <1fRT |

The Institute reserves the right to screen and shortlist the applications on the basis higher than minimum eligibility
for the post such as marks, experience in relevant area or specialization and call only such candidates who are
found Prima facie suitable for being considered by the Selection Committee. Thus, just fulfilling the prescribed
eligibility conditions would not entitle one to be called for selection process. The candidates should, therefore,
furnish details of all the qualifications and experience possessed in the relevant field over and above the essential
qualifications prescribed along with documentary evidence.

IieaR! o) Afére Agd, HT 3R 1Y Tra=T Jivar 3de Uit ot sifay fafy 9o = gt |

Eligibility of a candidate concerning qualification, experience and age shall be calculated/ considered with
reference to the last date for receipt of applications.

IRféra safaa & amd & Fem WiReRY & FofagamR srmuror aRkfRufadt & diadr / sy 3 ge & ST 96l § |
Under exceptional circumstances, qualification/experience may be relaxed at the discretion of the Competent
Authority, in case of persons who are otherwise well qualified.

Sl IRfGaR WY, o SR, Wi (o, Frawie SuHH! sG H Fb X 8, J7! Siad HIEH ¥ SHda
HRA B JHY " SHATUT THTUT T T HRAT HTT |

Applicants who are in employment with Government, Semi-Government, Autonomous Bodies, PSUs, etc. should
route their applications through proper channel or should furnish ‘No Objection Certificate’ at the time of
application.

3{TETE 3mae H HRT 71T Jrguf faaRor Sifew A S iR S et of ufvad= R faar =&Y fasar smamm | ay
/3TIRTD ST BT YR 1 HRAMR /YA 3YUF 3Tae TRgd R Bl TRA AR W SRAHR H feam e

All the details furnished in the online application will be treated as final and no changes shall be entertained. Non
submission of valid/required documents and/or Incomplete application shall be summarily rejected.

T SR 81 & U o afe o uftha % SR g3 SRTaUT 1 UdT Iedl § o TR IRt & Iy
el TTQ febeft +ft FRIwUr F uRad / SMTeRI / T, B T SHUBR IGATE |

In case of any inadvertent mistake in the process of selection which may be detected at any stage even after the
issue of appointment letter, the Institute reserves the right to modify/withdraw/cancel any communication made
to the candidates.

TR P SHTIdT b IR FAFd IWGIR o1 fAgfadd I Rfbata =u ¥ five U §H WR g1 &1 St
The appointment of the selected candidates is subject to being found medically fit as per the requirement of the
Institute.

HEAT o ST Wi o STTHTL ' ST o Tal o 1o1q, T Rard TYalT /SReelohtoT/ |TeTeeshil § 3T o foeTg A T fa
ST | "o o o STATAT 317 Tt oht foTRad 9iedT | ST o O Shis AT =T Tl o ST |

TA shall be payable to the candidates called for attending the presentation/interview for Group ‘A’ positions as
per Institute approved norms. No TAs shall be payable to the candidates for attending the written test/interview
other than Group ‘A'.

SRR &1 URAdl, Bt / iRt / ffad oien oiR g wwlt avt vt 7 S &1 Fofg sifow wd st g
ur Tt Iufigart & fore guf S99 o= g |

The decision of the competent authority in all matters relating to the eligibility of the candidate,
screening/skill/written test and selection would be final and binding on all the candidates.
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35.

36.

gfe =g Ufchdl | s fadre/A=E g1 o SR &1 (ufg sifam &9 J /=7 g1 |
In case of any dispute/ambiguity that may occur in the process of selection, the decision of the Institute shall be
final.

T IR gRT U fbd T¢ gdadf xaras &) gfad & Tog sraT YA & SR S ot I e
Tl § | afe Tg UrT S § fob SEfigaR! gRT ST {5 U STl o Ud 1Y § 31dl IRA(dd BRI gurs
TS 8 < ST YT THT R &t et 3R T Sufigar/aHan! & favg ST sriare! oft & o I § |

The Institute shall verify the antecedents and documents submitted by a candidate at any time at the time of
appointment or during the tenure of the service. In case, it is detected that the documents submitted by the
candidates are fake or the candidate has a clandestine antecedents/background and has suppressed the said
information, then his/her services shall be terminated and legal action may be initiated against such
candidates/employees.

IHGIR! & TRI&T 997 Ufhal & T 7 g & SR Sl fodt ot aafdaa weR @ $8d R faar 8 e
ST |

No individual correspondence or email whatsoever will be entertained from candidates regarding conduct and
result of selection process and reasons for not being called for selection process.

39 faque & W ¥ Ofe Sis aRRY / YT 8 Al 98 Had YRIM & d§H1SC (hitps://www.iitmandi.ac.in) TR
& yafRiq frar SR | JegaR Tt SHiaR! B 3% fod dTH W & 33 3 Fag A S © |

Addendum/corrigendum if any, in respect of this advertisement shall be published only on
(https://www.iitmandi.ac.in). Accordingly, all applicants in their own interests are advised to keep track of the same.

3dATS MM STHT B Tl U= §H TR S0 9 $HA W (it_helpdesk@iitmandi.ac.in) HUd HR Tbd g |
gTaifes, Ug & forg ursrat / Fomt &t e wawh ggars / IRe W faeR =8 fasan s |

For a technical query related to submission of the on-line application, you may send an email on
(it_helpdesk@iitmandi.ac.in). However, inquiry/ queries related to eligibility for the post/interpretation of rules will
not be entertained.

IiEart &I e § 3% el 3R Ifohd 30T a1 Yuf TR &1 Udl 37 &1 9aTg of St 8

Candidates are advised to mention their correct and active email address and complete correspondence address
in the application.

o Sufieart & U efam srgaf 8iR SHd €, T SITETSH 3MTde WRIF BT (https://www.iitmandi.ac.in) JTTZE
R IR GHA R |

Candidates possessing the requisite qualification and experience may apply online at (https://www.iitmandi.ac.in).
foreit 1t PR BT TaR SHIGAR P ST BT PR 51 THAT § |

Canvassing in any form will disqualify the candidate.

39 fagmua @ I fedd) ot faare & fAvfa o1 teaE SiffieR Had Auet, iRurd v fRud yewr <umaray & g g |

Any resultant dispute arising out of this advertisement shall be subject to the sole jurisdiction of the Courts
situated at Mandi, Himachal Pradesh only.

fazmom I B1s 1 ST eI < Ard § SRSl WS 8 9= g |
In the event of any discrepancy between the Hindi and English version of this advertisement, the English version
prevails.
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